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Office Memorandum • united states government 


TO * Chief, Intelligence School 


DATE: 8 July 1958 


from : Chief, Clerical Training 


SUBJECT: Report No. 26, Week of 1 - 7 July 1958. 


25X1 


1. I I of the Clerical Training 

staff are attending a special Institute on Typewriting which is 
being conducted at the University of North Dakota July 7, 8, and 
9. Featured in this program are: Research results in the teaching 
of typewriting plus newer developments in motivation devices for 
both beginning and advanced typewriting. 


2. Numbers i n Clerical Induction Training . During the week 
of 1 July there were 35 people in Clerical Induction Training, 
those, 15 entered for the first time. 

Q CtrQ y 3. Numbers in Clerical Orientation Training . During the 
/Ihb&C 4 /Of'&hXek of 1 July there were 11 people in Clerical Orientation. 

I id /) \aJy\{ 4. Results of Official Agency Testing Administered by Clerical 

induction . The results of the tests administered to the entrance- 
lAA oJfff 1/ 'P^y employees for the week of 1 July were as follows: 


luty employees for the week of 1 July were as follows: 


Tested 


Qualified 


Shorthand 21 3 

Typewriting 25 9 

5. Results of Official Agency Testing Administered by Clerical 
Refresher . The results of the tests administered to the on-duty 
Agency clerical employees were as follows: 


Tested 


Shorthand 

Typewriting 
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